MERIT STAFFING ANNOUNCEMENT

HUMAN RESOURCES OFFICE

U.S. NAVAL STATION, ROTA, SPAIN
POSITION

Various clerical, administrative, professional,

ANNOUNCEMENT NO.





Technical and wage occupations




ASF-00

SALARY

Commensurate with position





OPENING DATE

















03 JAN 00
LOCATION

Naval Station, Rota, Spain and various 



CLOSING DATE





activities serviced by HRO, Rota




OPEN UNTIL

















FURTHER NOTICE

____________________________________________________________________________
AREA OF CONSIDERATION - Area of consideration is limited to the following:  (1) family members of active duty military and civilian employees officially assigned to the Rota commuting area, who are current or former Federal Competitive Civil Service employees with status, and those family members who are currently on LWOP from a Sch A 213.3106 (b) (6) appointment.

_________________________________________________________________________________________________________

Effective immediately, HRO will accept and hold applications from employees in LWOP status or with “reinstatement” eligibility--generally individuals who have held permanent (“career” or “career conditional”) appointments in the competitive  civil service.

These applications may be considered noncompetitively for positions at or below the highest permanent grade an applicant has previously held.

Applications will not be numerically ranked.  Referral is subject to basic qualification requirements in OPM Operating Manual-Qualification Standards for General Schedule Positions (formerly x118) & x-118C and may, at the discretion of the staffing specialist or selecting official, be limited to positions for which the applicant demonstrates directly related experience. 

Applications will be held for six months during which they can be referred to selecting officials with, in advance of, or instead of, the applications of those responding to a vacancy announcement.  Applicants, if still eligible, may update and renew their applications for the Applicant Supply File (ASF) every six months.  If the ASF contains applications of well-qualified applicants, managers may choose to select from the ASF without announcing the vacancy.  In addition, the ASF is an optional method of filling vacancies.  If, for example, the number of applications in the ASF is small and the response to the announcement is large, the ASF may not be used.

Applicants for the Applicant Supply File are encouraged to also respond to specific vacancy announcements in which they are particularly interested.  Do not assume that your application will always be forwarded if it is in the ASF file.  If you want the job, apply for it through the Merit Staffing announcement.  (Doing so will also give you an opportunity to provide specific information directly related to the Knowledge, Skills and Abilities.)

SPECIAL NOTE:

Applicants will not be considered for positions below the lowest acceptable grade level shown on their  SF-171.

It is important to note that military spouse preference is applied only once at each duty station.  Acceptance or declination of a job offer from the ASF for a position continuing 1 year or longer uses your military spouse preference.

Complete qualification and education substitution requirements may be reviewed in the OPM Qualification Standards available in the Human Resources Office.

HOW TO APPLY:  Applicant must submit the following forms, as applicable (Applications received without these complete forms will be returned.):

SF-171 or OF-612, Application for Federal Employment (including title, series, and grade of position for which consideration is desired).

SF-50, Notification of Personnel Action (most recent, showing title, series and grade; original appointment/Conversion to Career; and highest permanent grade held).

Copy of latest Annual Performance Rating

Applicant Supply File Data Sheet

Family Member Status Form

DD-214, for verification of creditable military service

College transcripts

WHERE TO FILE:

Human Resources Office







Building 52, PSC 819 Box 11







COMNAVACT, Spain







FPO AE 09645-1800

WHO MAY APPLY:   Family members of active duty military and civilian employees, officially assigned to the Rota commuting area, who are current of former Federal Competitive Civil Service employees with status, and those family members who are currently on LWOP from a Sch A 213.3106 (b) (6) appointment.

EQUAL EMPLOYMENT OPPORTUNITY WITHOUT REGARD TO RACE, RELIGION,     
SEX, COLOR, AGE, NATIONAL ORIGIN OR POLITICAL AFFILIATION

